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Recruitment and Enrollment 
● Today’s Goals

○ To gain an understanding of the recruitment and 
enrollment procedures for GSRP.

○ To walk away with a few ideas to help you organize your 
child files.

○ To learn how to properly document income and eligibility 
factors. 
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Overview of Macomb County

2017

In 2016-17 we 
received 3,216 
seats 

2018

In 2017-18 we 
received 3,318 
seats

2019

In 2018-19 we 
received 3,379 
seats

2020

2019-20 we 
received 3,869 
seats

2021

2020-21 we 
received 3,939 
seats
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Recruitment of Families 
• Joint recruitment flyer
• Send home flyers with siblings/elementary students
• Recruitment tables at fairs
• Flyers at doctors, libraries, local businesses
• Displays at kindergarten round-up
• Signs outside your building
• Social media
• MISD support
• Robocall 

https://drive.google.com/file/d/1EYoU9bcuQ_EeDuFGepQVNz7KVUL4FP47/view?usp=sharing
https://drive.google.com/file/d/1EYoU9bcuQ_EeDuFGepQVNz7KVUL4FP47/view?usp=sharing


SLID
ESM

AN
IA.

Eligibility is Based on the 
Following Factors

• Age

• Income level

• Potential eligibility factors 

https://www.michigan.gov/mde/0,4615,7-140-63533_50451-217313--,00.html
https://www.michigan.gov/mde/0,4615,7-140-63533_50451-217313--,00.html
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Age Eligibility (page 1 of the Eligibility Section)

● A child must turn 4 years of age on or
before September 1.

● A provision exists for parents who wish to
request a waiver from the September 1
enrollment date for children children who
will turn 4 after September 1, but on or
before December 1. Children with submitted
waiver applications MAY NOT be considered
for enrollment until after September 1.

● Eligible children can repeat GSRP by going
through the enrollment process again.

● If a child is eligible for Kindergarten (5 by
September 1st ) they are not eligible for
GSRP.
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Prioritization Process

• 90% of families must qualify under 
250% of the federal poverty level

• 15% of families can be enrolled based 
on the sliding fee scale 

https://drive.google.com/file/d/1y2X1gtHwbnOmdB6ltTAVn_GkzycRc-np/view?usp=sharing
https://drive.google.com/file/d/1y2X1gtHwbnOmdB6ltTAVn_GkzycRc-np/view?usp=sharing
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Prioritization Steps 

1
Collect 
applications 

2 
Calculate 
poverty level 

3
Rank families 
from lowest to 
highest income 
and include 
any eligibility 
factors

4
Refer to Head 
Start if 
applicable 

5 
Once final 
allocations are 
received by the 
MISD, programs 
may begin to 
formally enroll
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Determining Income
(page 2 of Eligibility Section)  

• Last 12 months (Quick Reference)

• At the time of enrollment

• Subrecipients use best judgement

• All persons living in child’s household is 
used to determine income 

https://drive.google.com/file/d/1lBdhA03w8iewOS6wbYH6y-dqaVt4BJde/view?usp=sharing
https://drive.google.com/file/d/1lBdhA03w8iewOS6wbYH6y-dqaVt4BJde/view?usp=sharing
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Let’s Practice! 
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Determine Eligibility 

● Family of 5

● Yearly income is
61,400 (what
quintile?)

● Do we refer to Head
Start? (yes or no)

● Family of 3

● Yearly income is
19,000 (what
quintile?)

● Do we refer to Head
Start? (yes or no)

● Family of 7

● Yearly income is
55,000 (what
quintile?)

● Do we refer to Head
Start? (yes or no)
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Referral to Head Start

● Eligible children under 100% poverty level
MUST be referred to Head Start

● Keep a copy in the child’s file

See Head Start Referral Form/Guidelines
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Other Situations to Consider

● A family that reports
no income is referred to
Head Start but can
ultimately enroll in
GSRP if they choose

● Children in foster care,
experiencing
homelessness, and
children with an IEP
(that states “inclusive
preschool placement”)
are automatically placed
in the lowest quintile
(0-50% FPL) *May
require HS Referral*

● A child from a family
that is receiving public
assistance is considered
to be in the lowest
quintile
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Determining Income 
Joint Custody: 

● Total number of family members for both families are summed and divided in
half

● Child support should be factored for parent receiving it

● If there is no child support you use both parents income and divide in half

● Sample Income Verification Form
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Example (page 3 of the Eligibility Section)

Both custodial parents are remarried and each have a child from this  marriage -

The family size is 2 custodial parents + 2 spouses + 2 children + GSRP child = 7 

7 divided by 2 = 3.5 (round up to a family of 4) 
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Example 
Mother has custody of GSRP child and father pays $350 per month in child support -

Mother’s income         25,000

+ Child support           4,200

= Total income $29,200

Family size consists of mother and GSRP child = 2 
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Over Income Families

● Beginning September 1st programs can begin enrolling families who are over the 250% FPL

● 10% of families can be over income per classroom

● Document eligibility factors

● Charge tuition based on the Macomb ISD GSRP Sliding Fee Tuition Scale

● Report children’s income level and funds spent to the MISD upon request

● Funds must be used to support GSRP programming
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Eligibility Factors (page 5 of the Eligibility Section)

● 7 Eligibility Factors

● Income is the primary factor

● Interview process is sensitive and

confidential

How to document: 

○ Written statement by
parent/guardian

○ Medical statement, IEP, real
estate document, etc.
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Out of County Children 
● Contact Kelly Adamek when a child from another county

wants to enroll in your program.

● We have a process we must follow with other counties.
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Child Files 
● Educational and Eligibility records must

be kept for 7 years at the program level

● Electronic files must include proper
security protocols

● Income verification forms must be signed
by the staff member taking the
information AND the parent/guardian

● Reference sheet

● Let’s look at a few examples ….
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Thank You!
JoAnne Elkin

jelkin@misd.net

Kelly Adamek 

kadamek@misd.net
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